
Letter Format 
 

[Your Name] 
[Your School] 
[Schools Address] 
[City, State, Zip] 
 
[Today’s Date] 
 
[Recipient Name] 
[Organization] 
[Address] 
[City, State, Zip] 
 
Dear [Recipient Name] 
 
Paragraph 1: 
State whether you are for or against immigration. 
Provide 2-3 reasons to support your opinion (provide evidence from the sources). 
 
Paragraph 2: 
Connect your opinion to events in history (provide evidence from the sources) 
 
Paragraph 3: 
State what the opposing side believes (provide evidence from the sources). 
 
Paragraph 4: 
Provide a short suggestion on how you would handle the issue of immigration. 
 
Sincerely yours, 
 
[Your Name] 
 
 
 
 
 
 
 
 
 
 
 
 



_______________________ 
_______________________ 
_______________________ 
_______________________ 
 
_______________________ 
 
_______________________ 
_______________________ 
_______________________ 
_______________________ 
 
 
Dear_______________________, 
 
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________ 
 
Sincerely, 
 


